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Principal’s Welcome

On behalf of everyone in the Donnybrook Primary School community | extend a warm
welcome to you and your family.

By enrolling your child at Donnybrook Primary School, you have chosen to join us to help build
something special. | thank you for your trust in our new school. Coming to Donnybrook
Primary School shows a commitment to an outstanding education for your child and to helping
build a strong sense of connection and belonging in the Donnybrook community.

Our school values underpin everything we do, Courage, Compassion, Ambition, and Integrity.

At Donnybrook Primary School, we create an environment that is built on high expectations
for all, with a strong emphasis on learning growth. We use the most effective teaching
methods which align with evidence-based practices in our classrooms. Our school is a
Professional Learning Community where teachers work collaboratively to use data to plan for
student learning. We teach a language-and knowledge-rich curriculum. We equip students
with a comprehensive base of background knowledge which supports them to read and think
well. We ensure that knowledge to be taught is carefully detailed in our planning, and that the
curriculum develops cumulatively over time.

In our school we are proud of our community, which values and celebrates diversity and
inclusion. A high emphasis is placed on the development of social-emotional learning of every
child.

Donnybrook Primary School has sensational, state of the art facilities and a team of dedicated,
talented, and hardworking professionals. We are purposeful in selecting outstanding teachers
and support staff. Our school values a strong partnership with our families and the local
community. We provide opportunities for parent involvement at our school each student
enjoys the caring and supportive environment in which they learn every day.

Donnybrook Primary School 2026 Parent Handbook 2



U,

A

| am passionate about education and care about building genuine relationships with students,
parents and carers, staff members and the wider community. As Principal | am available to
assist both you and your child in any way | can. | am honoured to be the inaugural Principal of
our amazing school and | look forward to meeting you and welcoming you to the Donnybrook

community.

David Williams
Principal

Our Vision:

At Donnybrook Primary School our vision is to be a school where all students thrive,
academically, socially, and emotionally. We inspire, challenge, and support every student to
discover who they are, who they want to be and how to get there.

Our Mission:

Donnybrook Primary School is an inclusive, safe, and caring community which strives for
excellence in education. We know that every child can learn, and that learning is for all of us.
We aim to develop learners who are knowledgeable, caring, curious and creative, who
embrace others as equals, think critically, demonstrate integrity and act ethically.
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Our Values:

The values of Donnybrook Primary School are at the core of our school, declaring both who
we are and who we aspire to be. Our values establish behaviour expectations for everyone,
and they support our students to develop positive learning and social behaviours that will help
them achieve success through their schooling and throughout their lives.

Be Courageous:

e Stand up for what’s right — advocate for yourself and others.

e Show grit — keep trying when things get tough, bounce back when you face obstacles.

e Be humble — be proud of who you are, understand your strengths and challenges.
See every other person as your equal.

The Red Wattlebird is our symbol for Courage.

Words we use to describe people who demonstrate this value: Brave,
confident, principled, persistent, tenacious, conscientious, considerate,
down-to-earth, gritty, resilient, humble, modest and unassuming.

Be Ambitious:

® Be energised and motivated to learn and try new things.
e Push yourself, stretch, be ambitious to learn, grow and achieve.
e Give serious, sustained effort, strive to be your best.

The Diamond Firetail is our symbol for Ambition.

Words we use to describe people who demonstrate this value: Learner,
driven, high-achieving, goal-oriented, hard-working, motivated.
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Be Compassionate:

e Act with empathy, put others first, show that you truly care about other people.

e Work in partnership - students, teachers, families, and community - because when we
listen to one another and work together, everyone benefits.

e Build great relationships and strong friendships because everyone belongs at
Donnybrook Primary School.

e Connect and contribute to our community, because Donnybrook Primary School is the
heart of this community, and this community is at the heart of Donnybrook Primary
School.

The Superb Fairywren is our symbol for Compassion.

Words we use to describe people who demonstrate this value: Kind,
selfless, caring, role-model, problem-solver, compromiser, considerate,
inclusive, friendly, unifier, connected, generous.

Have Integrity:

Take responsibility for your actions.

Respect yourself and others around you.

Be reliable and trustworthy.

Strive for justice - treat people fairly, help everyone have an equal right to learn,
because everyone is entitled to learn and to be safe and happy at Donnybrook Primary
School.

The Yellow Tufted Honeyeater is our symbol for Integrity.

Words we use to describe people who demonstrate this value: Reliable,
honest, judicious, trustworthy, role-model, respectful, responsible, fair.
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Our School Zone

If you reside within our school zone, then you are guaranteed a place at Donnybrook Primary
School on completion and lodgement of an enrolment form. To find out if we are your
designated neighbourhood school visit Find my School and enter your address. The FIRST

named school that is listed is your designated zoned school. Information on this site is
updated each year and it hosts the most up to date information about Victorian school zones.
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If you reside outside of our school zone, we encourage you to tour your designated
neighbourhood school before deciding to lodge an enrolment with us. If you still decide to
complete our enrolment form, we will consider your enrolment request in order of proximity
to our school and our capacity to accommodate families from outside our school zone.

Enrolment forms can be dropped back into our school office or scanned and emailed to-
donnybrook.ps@education.vic.gov.au. We ask that they be accompanied with a copy of your
child’s birth certificate, immunisation certificate, proof of residency (for example a copy of a
utilities bill) and any visa or court orders that are pertinent to your child. We also ask that you
complete and provide the relevant school requested information. It is important that you
complete all the required information on the enrolment form, as this ensures our records are
comprehensive and up to date when your child begins with us.

If you have any questions about the information required please contact :-

Tracey Jones, our Business Manager, for assistance on 8407-8099.

Starting School at Donnybrook:

The first year of school and starting at a new school is a very exciting time for children and
parents/carers. It is important to make this new experience as positive and enjoyable as
possible. We encourage parents/carers to be involved in their child's education in any way
they can.

The first day of school for all students (including foundation students) in 2026 is Thursday 29t
January commencing 8:45 am until 3:15 pm.
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Term Dates 2026:

Term One Thursday 29t January Thursday 2" April
Term Two Monda 20" April Friday 26™ June
Term Three Monday 13 July Friday 18t September
Term Four Monday 5™ Monday Friday 18t December

The School Day Timetable

Session 1 Morning Lunch break
Break

8:45 am - 9:45 am - 10:45 am - 11:15am - 12:15 pm - 1:15pm - 2:15 pm -
9:45 am 10:45 am 11:15am 12:15 pm 1:15 pm 2:15 pm 3:15 pm

Our Staff - 2025

Our Leadership Team for 2025 consists of:

David Williams Principal

Val Zenel Assistant Principal
Shannon Wheelan Assistant Principal
Tracey Jones Business Manager
Linda Varker Leading Teacher
Ashley Triffett Learning Specialist

In addition to the staff mentioned above, we have a further 34 teaching staff, including 6
specialist teachers. We offer specialised programs in the following areas:

1.
2.
3.
4.
5.

Physical Education
Visual Art
Performing Arts
French

Science

To support our teaching programs and teachers, we also have employed 18 education
support staff in various roles across the school.
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At the beginning of the year, the Department of Education requires all schools to complete
one on one interviews with all Foundation students to establish their strengths and identify
areas for growth.

Foundation Assessments:

Students will undertake the following assessments with their teacher:

- The English Online Interview (EOI)
- The Maths Online Interview (MOI)

These assessments provide teachers with valuable information that will inform planning to
ensure that the needs of all students are met. It also provides the school with a starting point
so that we can measure the effectiveness of our teaching and learning program over time.

At Donnybrook Primary School, these interviews will be held on Wednesday, throughout
February and the first week of March (if need be). During this time, Foundation students will
not attend school on Wednesdays, unless they have a scheduled interview time.

For Foundation students in 2026, one-to-one assessments will be held on the following dates:

- Wednesday 4" February

- Wednesday 11 February
- Wednesday 18 February
- Wednesday 25% February

Parents/carers will be given their interview date and time in January 2026.
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What your child needs for school:
Your child will need:

a school hat

a water bottle

recess snack and lunch
spare clothing in a bag

Please ensure that all items are clearly labelled.

Students' lunch boxes should contain a small snack for recess and their lunch. Your child will
have time to eat both their snack and lunch inside before heading out to play. We would
encourage you to pack food that is healthy in nature and is easy for your child to manage.
Time will be made available in all classrooms for a small fruit and vegetable snack before
recess.

Rubbish Free Lunch Boxes:

We strongly encourage families to provide their children
with a range of healthy snacks and lunch options that do
not require any packaging.

No-Shared Food:

We are a no food sharing school. This means that we do not allow children to share their food
with others. Students are not permitted to offer, share, or receive snacks or lunch to others.
This will assist in preventing children from eating foods they are not meant to. It is important
that you explain this to your child and reinforce it throughout the year.

Food is not permitted to be brought in to share in any circumstances, including birthdays. Food
including cakes, chocolates, lollies, etc. are not permitted to be sent to school for sharing, for
any special occasion. We will celebrate your child’s birthday with them and their classmates
in a way that acknowledges their special day (for example, through choice of a game or special
activity, by singing Happy Birthday, etc.).
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School Uniform:

School uniform is compulsory at Donnybrook Primary School. Our uniform can be purchased
from Academy Uniforms in Craigieburn, online or instore:

71 Potter Street, Craigieburn — phone 9768 0344.
Trading Hours : Monday to Friday 9am to 5pm, Saturday 10am to 1pm
https://academyuniforms.com.au/

The school uniform consists of:

a school dress

polo shirts both long and short sleeve
a school jumper

a school jacket

school hat

school bag

library book bag

% AMBITION

All these items have the school logo embroidered on them and are only available from
Academy. They are compulsory items for all students. All other items including pants, skorts
and shorts are plain black in colour and can be purchased from a variety of department stores.
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Hair, Headwear and Sun Safety:

Shoulder length or longer hair is to be tied back to help restrict the spread of lice and for
student safety. Hair bands or ties should be in the school colours of blue, teal, orange, yellow,
charcoal, or black. Headwear worn as part of religious practice or observance (for example a
hijab, turban, etc.) is always permitted. These should also be in the school colours.

School uniform hats must be worn outside from mid-August (exact date to be set by the school
annually) to 30th April and on any other day prescribed by the school. School uniform hats
may also be worn outside of this time period, by student choice. Hats are not to be worn
inside.

Students are permitted to wear sunglasses during outdoor activities. Sunglasses should be
close-fitting, wrap-around that meet the Australian Standards 1067 and cover as much of the
eye area as possible.

Library Book Bag:
- ¥ The library book bag with the Donnybrook
Primary School logo on it is available to purchase
from Academy Uniforms. The satchel will
protect your child’s home reading book, library
books and any other work or communication
o that is sent from school to home, or home to
(V) school. Please check the satchel every afternoon
Donnybrook and ensure that it comes to school every day
bt with your child.

Footwear:

Students are permitted to wear any school shoes or running shoes. These should be flat,
enclosed, and comfortable enough to play, jump and run in when outdoors. Open sandals
(either open or closed) and thongs should not be worn to school. Socks must be plain black or
white, with no prominent logos.
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Parent Contributions:

Donnybrook Primary School provides all stationery items for every grade relevant to their year
level. Items are replenished as necessary throughout the year. Using this method, we can
purchase items in large quantities and obtain high quality materials at competitive prices. Our
school only requests contributions for items that we believe add value to the school
experience for students. Parents are welcome to purchase any additional items they deem
necessary for your child to individually own and use.

Please be assured that we make every effort to keep the cost of items and activities to a
minimum and affordable for all parents.

A separate notification will be emailed to all families outlining in detail an explanation of the
requested contributions, together with a one-page overview on the Department’s Parent
Payment Policy.

Camps, Sports and Excursion Fund (CSEF):

CSEF is provided by the Victorian Government to assist eligible families to cover the costs of
school trips/excursions, incursions, camps, and sporting activities.

If you hold a valid means-tested concession card or are a temporary foster parent, you may
be eligible for CSEF. The allowance is paid to the school to use towards expenses relating to
school trips/excursions, incursions, camps, and sporting activities for the benefit of your child.

The annual CSEF amount per student for 2025 was: $154 for primary school students.

A CSEF application form will need to be completed. These are available at the school office
and can be emailed directly to you upon request. Please check with the school office if you
are unsure.

Donnybrook Primary School 2026 Parent Handbook 13



U,

A

Classrooms:

Teachers are available in the classroom from 8:40 am to 8:45 am. This is the time for a brief
guestion or to share some very brief information the teacher may need to know for the day.
This is an appropriate time to book a time with the teacher for another day if you require a
discussion about your child’s academic progress or wellbeing.

v
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Assemblies take place every Friday afternoon. They are an opportunity to celebrate and
acknowledge our students and talk about upcoming events. All parents and carers and family
members are welcome.

Assemblies:

Compass:

Our school uses Compass as our main platform for all communication. Compass should be
checked regularly to ensure you are up to date with everything that is happening at
Donnybrook Primary School.

Compass is a web-based system that is accessible on any modern web browser (Internet
Explorer, Firefox, Chrome, Safari) or by using the Compass iOS or Android apps. Search for
“Compass School Manager” in the app store. If you are having trouble finding the Compass
link you can go to: -

http://schools.compass.edu.au

where you can search for and find our school’s direct URL

The Compass Parent Portal allows you to access up-to-date information about our school and
your child’s progress. Within the parent portal there are many different features including the
ability to: -

Add attendance notes.

Communicate directly with your child’s teacher via email

Download and view semester reports

Book Parent Teacher Conferences

Pay and provide consent for events, excursions, and school contributions.
View school news items

The full Compass Parent Guide can be downloaded via:-

A guide for parents & families (compass.education)

This guide will assist you with navigating the portal and includes step by step information on
how to complete processes.

Every family will receive a separate login to Compass, which will be provided to you via email
by our school.
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Reports and Parent Teacher Meetings:

At Donnybrook Primary School, we believe that assessment is an essential aspect of teaching
and learning. We promote self-assessment, peer assessment and teacher assessment to
ensure meaningful evaluation of student progress. Written reports are issued twice a year,
and these provide parents with information regarding their child’s progress and achievement
against statewide standards. There are whole school parent-teacher meetings twice a year.
In 2026 these meetings will occur at the end of Term 1 and Term 3.

Exact dates and times for meetings, and further details will be communicated to parents and
carers in the weeks leading up to these meetings.

Parent Support for Students in the Early Years:

In Foundation and the following years, we ask parents to support their child at home by
reading every night with them. Your child will be given decodable texts by the end of Term 1.
These texts will be based on a structured synthetic phonics scope and sequence and will
initially begin with very simple text.

You may also receive heart words and/or alphabet cards to practise at home. Classroom
teachers will provide instructions in communication satchels to assist you with your child’s
learning.

Becoming a Parent Helper:

During the year, we will run information and training sessions for parent helpers. Once you
have completed one of these sessions you are able to support students in classrooms.

We also welcome support and assistance in other roles throughout the year, such as
fundraising and organising books and resources. All volunteers require a Working with
Children check, which is available through this website:
https://www.workingwithchildren.vic.gov.au/
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Interschool sports:

We are committed to giving our senior students opportunities to undertake competitive sport
in a fun, inclusive and safe environment, whilst also maximising the opportunities for those
students to interact with students from neighbouring schools during interschool sports
events. This involves weekly interschool sports (on Fridays) as well as competing in district
competitions for athletics, cross country, special gala days and swimming.

Excursions/Incursions:

Excursions and incursions provide an important connection between hands-on experiences in
our community and our curriculum. They enrich students’ understanding of our knowledge
rich curriculum with real world contexts. Teachers will communicate upcoming excursions and
incursions to parents and carers through Compass.
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Information and Communications Technology:

Donnybrook Primary School is committed to incorporating the use of current technology as
tools to enhance learning and student engagement. Technology is naturally integrated into
the curriculum and used to support, extend, and reinforce children’s learning. We maintain
extensive Information and Communications Technology tools such as: iPads, laptops, and
digital screens. We do not offer a one-to-one program and students are not able to bring their
own device to school.

Yard Duty:

There are always staff outside on yard duty during recess and lunchtime. Supervising staff
wear bright orange vests, carry a mobile phone and small first aid kit. Students are encouraged
to seek support from them when outside playing.

Extreme Weather:

If it rains heavily, is too windy or the heat outside is extreme, we keep students inside at recess
and lunchtime, for all or part of the break. Teachers are rostered on to supervise students in
their learning spaces during this time. Students will participate in activities that allow them to
have a break from learning while inside.
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Attendance:

Parents have a legal obligation to ensure that their child attends school every day. Daily school
attendance is important for all children to succeed in their education. Daily attendance
ensures that students are part of all the learning that is planned, which maximises the
opportunity for their growth and development.

If your child is absent from school, you will need to log their absence and reason for it on
Compass. If your child is absent and you do not log the reason on Compass, you will receive a
SMS message from the school, alerting you to the absence. The reason for every absence must
be recorded by the school. Student absences can generally only be excused for illness,
bereavement, or cultural observance. Medical and dental appointments should be made
outside of school hours whenever possible. If you are going on a family holiday, and it is
essential that this happens during the school term, the school must be notified in advance.

lliness and First Aid:
If your child is unwell, home is the best place for them to be.

When a child is unwell at school, the child will be sent to the sickbay.

Sometimes, they will just need to rest and then return to learning. If they are FIRST AID
too unwell to return to learning, you will be contacted and asked to come and T
collect your child from school.

If your child has received first aid during the day you will either receive a phone call or a
compass notification. Most visits to the sick bay mean minor treatment such as a rest after a
stomach-ache or cleaning of a cut or graze.

In the case of a serious accident, an ambulance will be called immediately, and your child will
be taken to hospital where they can receive appropriate treatment.

It is vital that the school is aware of any medical issues your child may have, including allergies
and asthma. This enables us to respond appropriately in case of an emergency. It is also vital
that your current contact details are always up to date with the school. Please let us know
straight away of any changes.
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Medication:

If your child requires medication at school, you must complete a medication authority form
that provides us with permission to administer the medication. All medication must be
brought to the office for safe storage and should not be stored in your child’s school bag at
any time.

Action Plans — Medical, Anaphylaxis, Asthma:

The school will require an in-date action plan. All action plans must be completed by your
child’s doctor.

Allergies and Anaphylaxis:

If your child has an allergy or is anaphylactic, you must ensure that the school is notified. If
you have listed it on your enrolment form, then you will receive an allergy action plan or
anaphylaxis action plan that must be completed by your child’s doctor and returned to us. This
will outline the steps we will need to take should your child have a reaction at school. It will
also outline the medications, including EpiPens, that we need to have at school in the event
of a reaction. The documentation is required prior to your child beginning school at
Donnybrook Primary School.

Asthma:

If your child has asthma or has ever suffered from asthma, you will need to inform the school.
If you have indicated this on your enrolment form, then you will receive an asthma action plan
that must be completed by your child’s doctor and returned to us. You will need to provide
the school with any medication that is required as stipulated in the action plan. We will need
this documentation prior to your child beginning school at Donnybrook Primary School.
Asthma medication (Ventolin or other relievers) must be stored centrally in the school first aid
area, as per all other medications.
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Parking and safety:

If you are driving your child to and from school, please observe the parking regulations and
drive carefully. Many children will be crossing the road near the school and children can be
unpredictable near roads. Make sure your child knows your pickup and drop off point. Be
mindful of our neighbours, and do not block their driveways.

The school car park is for staff cars only. Please do not use this area to pick up or drop off
children as it is unsafe.

School gates:

School pedestrian gates, other than those leading to the office, are closed at 8:50 am and
open again at 3:05 pm. This is for the safety of the school community.

School Crossings:

Children who need to cross the road on Olivine Boulevard are asked to use the supervised
crossing provided. The school crossing is supervised each morning and afternoon to ensure
children’s safety. It is extremely important that all parents and carers model how to safely
cross the road and reinforce the importance of road safety with their children.
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Visitors:

All visitors to the school must sign in and get a visitors’ badge from the office, which must be
worn when in the school grounds and returned at the end of the visit. Parents are not able to
go into classrooms during the school day unless they are registered to volunteer, or the visit
has been prearranged. No visitors are permitted to enter the school grounds during the recess
or lunch break.

Picking up children early:

Parents and carers are encouraged to make all medical and other appointments outside of
school hours. If you must pick your child up during the school day, then please arrive at the
school office 15 minutes before you need to collect your child. Our administration and
teaching staff will often be busy attending to other tasks (e.g., first aid, taking phone calls,
teaching) and it may take some time for your child to be able to pack up their classroom
materials, collect their bag and come to the administration area.

We will only allow adults authorised by the parent to collect children from school. If someone
new is coming to pick up your child, please inform the office in advance.

Student Leadership:

We have a commitment to diverse and inclusive student leadership. In 2025 we will continue
to work alongside students to co-design a model of student leadership where students have:

- A genuine voice in school decision making.
- Opportunities to represent the school and contribute to the community.

SCHOOL CAPTAIN |88
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Buddies:

At Donnybrook Primary School we have a buddy program that commences at the beginning
of the year. This means that Foundation students will have the support of a senior school
student buddy. This program helps to support our students in feeling safe in the yard and
learning school routines.

Canteen:

Our external provider, H & H Canteens operates our school canteen on a Monday, Wednesday
and Friday of each week. Lunch orders can be placed via the Flexischools app or by placing it
in your child’s lunch order basket in their classroom. Counter sales are also available during
the lunch time period. The Flexischools app provides the full canteen menu.

HOW TO REGISTER = (1!
WITH {flexischools

Download the Flexischools app and select
“Register”.

Type in your email and submit to create an
account.

Go to your inbox and click the link to verify your
email (remember to check your junk).

Follow the registration process, creating a
password and adding your personal details.

Add your student under “Profile” and start ordering
online!

Download Flexischools app
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Outside of School Hours Care Program:

Our external provider, TeamKids offer an Out of School Hours Care Program to all Donnybrook
Primary School students from 6:30 am to 8:45 am and 3:15 pm to 6:30 pm from Monday to
Friday on site. On pupil free days and school holidays, the program will operate between the
hours of 7:00 am to 6:30 pm, if there is a need for this service. Children will need to be booked
into the service. Details regarding service bookings are available through the TeamKids

website :

https://teamkids.com.au or by

phone : 1300 035 000
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